
Step #1: Enter 
http://eota.energy.gov 
into your browser URL 
bar, then press         
       Enter key on your 
keyboard 
 
 
 
 
 
 
 

Step #2: Click Login   
 
 
 
 
 
 
 
Step #3: Enter your 
Username or 
Enrollment Key   
 

Step #4: Click Login   
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Login & Navigate  
Your EOTA LMS Account 
Learning Management System Quick Guide 

Become familiar with the following sections of the EOTA                      Learning 
Management System (LMS) to successfully login, navigate and search for information in 
your EOTA LMS account. 
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    Quick Tip: Click Lost your password? link then enter 

your username or email address to recover your password. 
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http://eota.energy.gov/
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Login & Navigate  
Your EOTA LMS Account 

SharePoint Quick Guide 

      My Dashboard: 

Identifies the current 
date and lists: 
 Courses you’ve 

completed  
 Courses you’ve 

been enrolled in 
 Reminders   
 Links to resume 

specific course(s). 
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      My Courses 

Displays a list of 
courses in which you 
are currently 
enrolled. 
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    Quick Tip: Click on a course title 

to begin the course.  
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Login & Navigate  
Your EOTA LMS Account 

SharePoint Quick Guide 

      Add New 

Course:  Lists all the 
available courses 
based on your 
designated 
department.  
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      My Courses –

Resources Tab:  If a 
course has associated 
resources, this tab 
will be available. Click 
on the Resources Tab 
to view all course 
related resources 
that are available.  
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     Quick Tip: Click on a title to enroll 

    Quick Tip: You can enroll in restricted courses, but 

won’t be able to access the course until you receive 
an email that approves your request for access.  
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Login & Navigate  
Your EOTA LMS Account 

SharePoint Quick Guide 

      My Profile: 

Displays your profile 
information. Be sure 
to click Update 
Profile when you’ve 
updated any personal 
information. 
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      My Transcripts 

Lists the courses 
you’ve completed. 
Click on a course to 
view, download, and 
print completion 
certificates.  
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    Quick Tip: Contact EOTA Online Learning Support 

Specialist (OLSS) (505) 842-7110 or eota@eota.energy.gov  
to change items with red *. 
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Login & Navigate  
Your EOTA LMS Account 

SharePoint Quick Guide 

      Help: 

Lists additional links 
that identify EOTA 
and LMS New User 
Help information.   
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    Quick Tip: Click Log Out to sign out 

of your account and exit the EOTA LMS. 

For SharePoint help:  Jennifer Nachor  
 (505) 845-6630 
 jennifer.nachor@nnsa.doe.gov 

For EOTA LMS assistance: Janet Lee  
   (505) 845-6617  
   na-40_2trainingacademy@nnsa.doe.gov 


